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After Deployment in each environment (Both AWS and On-Prem) 
 

Schedule the "Texas OCA Court Reminder with eCourtDate" Report  
This report generates the output file that eCourtDate uses for scheduling reminders. The output from this file can 

be delivered to eCourtDates SFTP via the SFTP Upload Job. 
 
 
Reports>Custom Reports>Texas OCA Court Reminder with eCourtDate 
Complete the requested parameters. 

 

 
 

***The Client ID is the OCA Court Identification Number for that court.  It can be located on the TX Courts (OCA) website 
under District & County Court-Level Reporting  https://www.txcourts.gov/reporting-to-oca/district-county-court-level-
reporting/counties-population-over-1-million-reporting-hb-1182/. If a County has more than one court submitting, you must 
schedule one job per court. 
 
Select Schedule 
Fill in Start Date and Start time then select the rotating arrows in the blue Job Definition ribbon. 
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Update the Add Job Recurrence fields to fit the needs of the report. 
 Comment – identify the court (the description should match the node that was selected.) 

Recurrence Start time. 
How often does this job recur 
When does this recurrence start and end? 

 
Click Save 
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Select Copy Job files to Directory. 
In the Directory field add the extract path information you received from your CSAM.   
 If you are setting this up in TEST add \Test to path 
 If you are setting this up in PROD add \PROD to the path 
Example:  \\odfile\odyssey-extracts-fs\TX\COURTNAME\eCourtDate\Test  
                 \\odfile\odyssey-extracts-fs\TX\COURTNAME\eCourtDate\Prod 
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• ECR Monitor Report 
This report allows SaaS clients the ability to monitor the daily delivery of the “Texas OCA Court 
Reminder with eCourtDate”, in order to confirm it is completing successfully. 

 
• Monitor Report Output Sample 

This is a sample view of the email that the court administrative user will get running the “ECR 
Monitor Report” 

 


